Add/Edit a User

This chapter describes how users are added and edited.

e Add a User - PFM Super Admin initiated

e Add a User - Warden Initiated

e Add a User - User Initiated

e Edit Users



Add a User - PFM Super
Admin initiated

Navigating the Login and

User Management Process

Creation Date: October 16, 2023
Created By: Mark Lingerman

View most recent version on Tango.us

# Login page

1. Type email address

e entaihaddr@ssinknown

2. Type password

hype rIEbﬁSﬁWd)Bdtype unknown


https://app.tango.us/app/workflow/a2a891dd-cf8a-475a-9803-12bd455848f5?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links
https://app.tango.us/app/workflow/a2a891dd-cf8a-475a-9803-12bd455848f5?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links
https://app.tango.us/app/workflow/a2a891dd-cf8a-475a-9803-12bd455848f5?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links
https://myprison.prisonfellowship.org/

3. Click on Log In

G{E@K @ o It type unknown

4. Click on Add | Edit user

Glick en BAdd pEdit usernwn

5. Click on Add users

click en fd&ddjddSﬁfeSunknown

6. Type work email address of user

e wordkermail @ddressnof user

7. Click on highlight

oligk on bighkbighbe unknown

8. Click on Facility Admin

(cligk on badltyAdbaiown

9. Click on Save changes

(oligk on Savechangesown

10. Click on Requests

G“s@lé N BeGUeSsESe unknown

11. Click on Active user

oligk on Bative typetinknown
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Add a User - User Initiated



Edit Users



